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First Level Controller Registration (Sign Up)

8@ https://logon.ops.gr/ops_sec/register/eyd/

< ELNA &

EAMHNIKH AHMOKPATIA

ERG@RAMA 5.2014'2020 YNOYPFEIO Eupumaint Evvon

CERTZETITN  OIKONOMIAE & ANANTYZHE o s g

- This application is i d for M ing Autherities' Executives ONLY. * @ Clear dats © Submit

Personal Data
Surname; * Papsgeorgiou Name: * Panikas
Address (Street, Number): * 45 Georgiou Karaiskski Str
Town: * Limassol Postal Code: * 4080
Phone No: * 0035722847287 Fax: 0035722847322
E-mail: * P.Panik@gmail.com Position: * Depariment A

Controller

TAXIS username

Select the option Controller

Users' Special Service or Intermediate Body

Roles
Edit Rights
More Information
Comments (to 2000 characters):
National Body, Country, MIS, Beneficiary
Keyword Verification
Type the characters in the image; * 3 3 9 0 6

L
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First Level Controller Registration (Sign Up)

Controller fills in the application form

National Body informs MA about certified
Controllers

‘ MA approves Controller's application ‘

Email sent by the system to the Controller
with username & password
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Log in to the system (Sign In)

@ https://logon.ops.gr

Partnership Agreement é EznA C:':,

ERGORAMA ohpsgeenene ZEEIA B

MINISTRY OF
=g ECONOMY 2 DEVELOPMENT

_.---Welcome to the
~ Monitoring Information System

o
.

: - J
Create new Accgunt Instructions'and ;
(Beneficianes) B . Usefl * . % Password,
! ‘ “Informsation ) .
A "'4

B) Technical Information & Specifications

Suggested browser: Google Chrome (v4.0 and subsequent)

ERG@RAMA

Password Racovary
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ERG'RAMA

() Howe

L. LIBRARY

hange Passphrase

1 Logout

News GR-T User Registration Guide

N
W

News for MA/IB No announcements

Projects - Programmes ndesk Publicity
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1 — Change Password

Choose “Change Passphrase” in order to apply a new,
easy for you to remember, password. To create your
password you should follow the rules described on the

ERG®RAMA

Password Policy:
Password cresfion rules: (1) six characters minimum length (2} of which at least 2 numenc characters (3) "case sensitive” 1.e. upper case is different from lowercase for alphabetic characters.

New Password:

Confirm New Password:

Type the characters in the image; 5 % Q ,s 4 0 ©

B Password Change
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2 — User Profile

Choose “User Profile” in order to change your personal

information. For example, the address mail used by
the system for interaction

B Amobseuon

EToixeia Xpriom

AA Amaomg 5345

Surname: Donkova MName: Elena

Username: Donkova Body Code: 1100104

Body Description: EYA TON EMIXEIPHEIAKON NPOTPAMMATON TOY ETOXOY EYPOQMAIKH EAA®IKH IYNEPTAZIA

TAXIS usermame - Position : eade:

Address [Street, Number): * GHEOGHE DIMITROW Town: * SOFIA

Postal Code: * 2080 Fax:

Phone No: * +IBE2122456 a-mail: * azopa@mnec.gr
User's Role

| Read only | Edit | Forms Sumbission{except Application Form) | Application Form Submission | Participant Record

Dopeic BiayeIpiong oToug oTIoiog 31 oTaMdEl aimpa

Show 10 ¥ records

Search:
Doping Nzprypaspr Kardoraon Aimong
1100104 EYL TON ENXEIPHEIAKOM NPOTPAMMATON TOY ITOXOY EYPQMAIKH EAADIKH DYNEPTATIA. Eywzepipgvn amd EYA
Show 1 to 1 from 1 records Fret | Erevous -
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4 — Projects - Programs

11424171

£1148171

2 DISTRICT ADMINES

£0144171 Linder Submession

Baing Processed

Under Submission The beneficiary has created the bulletin and works on it
Submitted The beneficiary has completed his job and submitted the bulletin for FLC
Being Processed The bulletin is being processed by the Controller
Verified Controller has finished his job and checked/verified the bulletin
MA has approved the bulletin in order to be included in the next payment request to
Approved the EU
Certified The bulletin has been checked by the Certificate Authority and sent to the EU
Account Participation The bulletin has been included to an Account
Returned to Beneficiary |The bulletin has been sent back to beneficiary for corrections
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YOU'VE GOT

Table of Expenditures — Process Description

I Activation Notification from MISFSPA 20142020
Voucher or Document: Table of Expenditures b[Al

Action: Submit Table of Expenditures l‘
Relevaney: MIS (project) Code S023046 — Subproject 2 - AA: 2 (Year: 2018 - Momnth: {

Project Name: CREATE OF A CULTURAL DIFOLE IN THE CROSS BORDER AREA - Subpgoject Name: DISTRICT ADMINISTRATION OF
SMOLYAN

Operational Program 22: Axis: 2 Axis Name: Sustainable and Climate Adaptable Cross Bofpder Area —ICall Code: B2 SMN:1541
Action of: 1100104 - Managing Authority for of INTERREG (EUROPEAN TERRITORIAL INTHGRATION)
Date of Action: 25/09/2018

Cc: azopa@mnec. gr
When beneficiary submits the bulletin an email is sent
to partner, controller and MA / National Body

Opecatinat Programs | Propose & approwe | Monitrwng | Contolaihadt | Paymest Apglication

Select Cokamns | SNOW

Shonng 110 1of 1 enves

OB SFVECE N RC N el

aQ

i
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Table of Expenditures — Valid Actions

G Edi
{!} View - available
| é Print =

ONLY the beneficiary can delete a bulletin before

_ |]I[| Delete ™ it's submission
® Cancellation Eationieplicable
"’j The Controller returns the bulletin to the
REtUFﬂ > Beneficiary to make corrections
« Verfication

® Finalization
C Uncheck
B Contact

# Proposal
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Table of Expenditures — Process Description

Tabie of Expenditure - Edit

Beneficiary- 3 T3I Version : {Omommmompzvo] 0: 22136 (Ywophnhev)

Project 525045

@A Genersl et

Tifle of e Act HAaming & Improving Cross Border Accessibility

Beneficiary CHAMEER OF COMMERYE AND INDUSTRY-ELAGOEVGRAD

Balletin SN 1 **The bulletin's
period is
determined by

Year — Pesiod From* A g lpw = the beneficiary,

— according to dates
of payment
documents

Benediviary comments

Y

MALLS Commenés
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Table of Expenditures — Printable Reports

Table of Expenditure - Edit

O D

Project: 5023045 Berl Table of Expenditure (O pIoTIKOTTOINUEYD)

s xls

© A General Data Werification Report

@ B List of Expenditure SRS S
= doc

Cartificate
Documents % pdf

4| doc

Show 10 ¥ eniries

VAT / Body 4%
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Table of Expenditures — The first step -> Save the bulletin

Tabde of Expenditure - Edt v | =

DD D

S **When the Controller saves the bulletin, it's status change to “Being Processed” and sub-unit D, concerning the FLC, becomes
ave visible
Tabie of Expenditure - Ed8 &2 A

O A General Data
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Table of Expenditures — a.Insert Document b.Correlation

Stow m v ennes Sesrcn

The beneficiary fills in one by one the invoices & payment documents

The beneficiary correlates each invoice with a payment document
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Attachments

IMPORTANT !!! Don't
forget to attach your
CheckList

Fi e Descpt Odm 4 Vel §  FeSepy
: { i[174-3 s August 2018 paf- A e Imvoices included i e buliefin Senficia YeS 014 BN o
g 1 St £ St - 5% = TR & B 00
" Oheccounes 1 IO 20 1 T 6 A DO U Pt VS i B 0

Step 1: Select the file on your computer that you want to attach.

Chosen file: ®aon_"_11_3_2048.xlsx
Step 2: Select the category of the document (file)
Other documants
File
Diescription

FGF

Diate of
Drcurment

Comments Faen

Show in the Electronic Folder Valid

Crigin Baneficiary Communcation

|:| Statement of non-attachment

o I o
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Table of Expenditures — Insert Invoices

catagary * I: Expenditure {Contractor) '!':l

Diocumant numiber * Il‘ 1 ’|

Data = |: 12-08-2018 | = :,

Cods Of Typs * |: INVOICE 7:.

VAT § Body * |: BG 175005727 E :. ?ﬂﬁﬂ:;mﬁ;a:nziﬁu::mM

Sciences

Hat Amount * |: 150,00 :|

WAT |: 0.0a :u

Total |: 150,00 :u

Ramarka i 3
5

Arcont

Catagory * i Payment (Beneficiany

Diocumant numiber * EPSETRAS

Diata * i 10-08-2018

Cods Of Type * " ELECTROMIC BAYMENT

Total amount «

Subcontracting Amount

Paymeant Justification

Monitoring Information System Office - General Secretariat for Investments and Development - Ministry of Economy & Development



Table of Expenditures — Correlation

Subproject Costs (Contractor Documents)

|z| Documents of the current TVE
Number * b

Version Date® 45982012
VAT

BGIMM0T149 | South-West University Elagoewgrad
TIMOACTIO

Total

Type

Remarks rom the drop down lis
“Number”.
System automatically fills
Public expenditure payments of subproject (Beneficiary Documenmnt) in the rest of the fields

|z| Documents of the current TVE

Number * EDSE7345 Total amount 300,00
Payment Date 10-09-2018 Subcontracting 380,00

i :
Type HAEKTPONIKH NAHPOMH TTE fimeunt

Payment
Justification

Beneficiary Statement{Correlation Details)
Expenditure 12-EmevOmEg Y TOd0UEG (TPOYUOTIED KHTTaC) Amount relevant to
category * the action =
Deliverable 71 Q paketod | paradotecd

Total

FLC

Non-eligible 1 Eligible expenditure
expenditure

Remarks

oo o

the system
Monitoring Information System Office - General Secretariat for Investments and Development - Ministry 0 Eco“omy & Development



Correlate the same Payment Document with different ExpenditureDocuments

SazRnontaw 80 175605727 TRONCN0

Capmnditas SCO0O0TT 49 TRAOADN0

Paymrant SOOI

Subproject Costs (Comtinctor Documents )
¥ Ducastets Of e conrent TVE
Mt * =
Verseom Dats * 19082018
GGAMOITIAD | Soarth Wewt Urinvensity Blagrevgrad
TIMOADTO

Public wspenditunn pyymeats of vabproject |Beneficiary Docomen©)

«  Dacumems of the clsrent TV
Wbt * Sune Q

Puyamat Dute 10002910

Tywe IAEKTFOMSCH ANPOMH TTE

Pt
Mentearon

Bensticary Sememant{Cocralation Desally)

Exprretiure
catogmwy *
Choriante =3 a

13- Srrlurn Y vedoces InzwyVe—e exrwg)
PORSICT | patanstea t

Tkl

MAEKTPONSM MTAMFIAMM TTE

Tomo ameure

Setwcotiariing
Arvesan ©

Aroantt redevast
e sothom *

Not Amoont Total amount Subcoatiacting Aot

Sutprrgats Costs [Comtesctir Dosumatns)
o Decumenm of e coment TV
L 1\
13002018

05 17I005TIY | nattate of ivtzematon and
(& i - Burperan Arseny of
Schescas

TINOAOTO

Pubiic axponidiesy paryments of subpcojo ot (Buneliciary Docemee)
¥ Nocuments of Sia et TVE
) LS5t
Pugraant O 10002018

bl FALSTROMKH BAHICIMS 118

Pegmerd
N et

Sonaficary Statemeat{Comslaton Detedy|

Fapmrtnoe
engery

S Cxvamo; (resmmeey mreug

Lot s 3 a

Youst

3 Revnaining Armcont

el eemreett

Betconvariny
Avwen
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Table of Expenditures — Administrative Verification

S AAPTO=] EAHAES
Op oo tma ul oy
Yoo I Nz i WA Rearuts

P R e St e [T = - " e

L e Yowew st e e e st T S I e w  —
.
= 201 aAMOw Ta v 2w
Srgy wpemeg e srwtatee [The Soec IS & TECIC ST 4 1 GReTe] ! L . - ) b e —— R A
T weatig ntice; Tie ixve LB ML ROETE & T ATRETET L2 e . S S b A S S G S —— —————
s teswr o - - v - - —t

FLE Siinge

Marmrewnat sl A (a1vatne 1oe it s

Add / Edit Verification by Finder x

When the Controller has
mentioned Non Eligible
expendituresin a
Correlation of section B, he
must associate the amount
with one or more findings,

Type of expandiurs # Saged on Domumeris W

Finding * 111 Q

Haon-slighbls axpendtburs *

Ampant dadioated fa &sticn 125,00 N .
in section D.

Type of Aotlan Mot applicabda ¥

FesommendationciCormative Thers were discriminatony technical sgecificabons 1o the souipment tender, Thes, & Snnaclsl corection of 25¢

MBAGLINSE

Comallanse Deadiing =

Fraud indication
Indization Jusitication discriminatory i=chnical specificabons
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Table of Expenditures - Contact

Beng Toceszad

Use the Contact form when you
want to ask extra information or
attachments by the beneficiary

St Mot g S B of | et 0 ITTH
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Submission of Expenditures & FLC procedure

Beneficiary creates & fills in the TE

*Controller is notified by email

2

Controller checks the TE & completes the unit
D of the bulletin

3

Verification of TE (by Controller)
*Beneficiary & MA are notified by email

‘ Submission of TE (by beneficiary) ‘

MA finalizes the TVE
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